BOYCE THOMPSON ARBORETUM WEDDING GUIDELINES

Thank you for interest in the Boyce Thompson Arboretum as a location for your wedding ceremony and/or reception.  We ask our visitors to observe the following guidelines so our gardens and grounds may be preserved intact for all to enjoy.  Please keep in mind that the Arboretum is opened for our members and visitors during normal operating hours and their visit should not be inconvenienced.
AVAILABILITY:

To make a reservation, a Special Use Reservation form must be completed and signed.  Wedding dates can be requested at any time and reservations are made on a first-come first-served basis.  

Please read the guidelines, complete, and return the Special Use Reservation form with your deposit check.  Your reservation request cannot be confirmed until a signed form and deposit payment is received.  Written confirmation will be provided.

The Arboretum is open daily except Christmas Day.  Weddings may not be scheduled on Special Event Days or on days when another event has been booked.  Contact our Wedding Event Coordinator to see if your special day is available.

LOCATIONS:

All wedding and/or receptions must be held in approved locations.  All locations are outside and no alternative space is available in case of inclement weather.  You are encouraged to schedule an appointment with the Wedding Event Coordinator to view these sites.  They include:


Demonstration Garden:



Woodland Garden:
area is under the shade of Eucalyptus trees.



Perennial Garden:
colorful flowers from spring thru fall in a patio environment.


Desert Legume Garden:

a ramada with water fountain and views of Magma Ridge.


Smith Building Courtyard:
an open area in front of our historic facility.

Other location may be identified as acceptable subject to number of attendees and availability.  Electricity is available at most locations.  Night time lighting within the Arboretum is limited.

EVENT GUIDELINES:
Most ceremonies and/or receptions begin in the afternoon and end in the late afternoon or early evening.  Times after normal operating hours must be discussed with and approved by the Event Coordinator.

Public restrooms are available for changing into wedding clothes.  If available, other locations may be available for changing.

Music is limited to soft sounds during normal operating hours.  Use of amplified music is restricted to “after hours”.

Please leave the grounds as you found them.  This means no damage to or collection of plants or animals; facilities or buildings; piercing of trees or pavement; and no marks on signs.  Signs may not be posted on trees or other permanent fixtures.

For the safety of the plants and wildlife at the Arboretum, we do not permit the throwing of rice, birdseed, confetti, or other materials.  No other objects, animals, or insects may be thrown or released.

In addition, all rules of the Boyce Thompson Arboretum are to be followed:


Smoking is allowed in designated areas only (visitor parking lot during operating hours).

Stay on designated trails at all times.


No nails, screws, staples or other materials to display signs or decorations.

All pets must be on a leash and under physical control.  Pet owners are responsible for cleanup.

Do not pick flowers, fruits or any plant parts from any plant.

You are responsible for the actions of your guests.  Please advise them of these guidelines.

FEES:
The fee for holding a wedding and/or reception at the Boyce Thompson Arboretum is subject to the number of anticipated attendees.  The fee covers admittance of your guests, chairs at the wedding, and tables and chairs at the reception.  Trash receptacles will be provided for the reception.  You are responsible for the clean-up of the reception area, and its return to pre-event status.  Failure to comply with the previous sentence may result in an additional cleaning/damage fee.  

Rehearsals must be scheduled and approved by the Wedding Event Coordinator one week prior to the scheduled wedding.  
The fee associated with a typical wedding and reception with 25+ attendees is $500, 50+ attendees is $750, and 100+ attendees is $1,000.  The final fee will be determined and communicated by the Wedding Event Coordinator. 

A non-refundable reservation deposit of $150 is due with your Special Use Reservation form.  Checks should be made payable to Boyce Thompson Arboretum, and mailed to Boyce Thompson Arboretum, c/o Wedding Event Coordinator, 37615 US Hwy 60, Superior, AZ   85173.  The balance of the fee must be received within one week of the scheduled event.

Cancellation of a wedding and/or reception must be communicated to the Wedding Event Coordinator as soon as possible.                  No alternative space is available in case of inclement weather.

SPECIAL USE RESERVATION FORM

WEDDING APPLICATION

Date:__________

Date received: _____________
	Name: 

_________________________________

_________________________________
	Fee: ______________________________

Deposit: ________________________________

Balance: ________________________

	Bride’s name & address: _________________________________

________________________________

________________________________

Phone: ________________________________

email: ________________________________


	Groom’s name & address: _________________________________

________________________________

________________________________

Phone: ________________________________

email: ________________________________

	Contact Person Representing Wedding Party: _________________________________

________________________________

________________________________

Phone: ________________________________

email: ________________________________
	Date for Wedding: 

Time: 

Location:

Number of attendees:

Reception Time:

Reception Location:

Caterer: 

Other: 

	Please complete this form and return it along with your deposit of $150.00 to:
                 re:  Boyce Thompson Arboretum
                Wedding Event Coordinator

                37615 US Hwy 60

                Superior, AZ  85173


